[image: image1.emf]EOIS CAMS Data  Entry Tool

 SEQ CHAPTER \h \r 1Ministry of Training,

Ministère de la Formation
 SEQ CHAPTER \h \r 1Colleges and Universities

et des Collèges et Universités
 SEQ CHAPTER \h \r 1Service Delivery Branch

Direction de la prestation des services

33 Bloor Street East

33, rue Bloor Est, 
 SEQ CHAPTER \h \r 12nd Floor




   2e étage
Toronto ON  M7A 2S3

Toronto ON  M7A 2S3
MEMORANDUM TO:
Service Providers
FROM:


Director
DATE:


August 6, 2010
SUBJECT:     
Additional information and clarification on the use of ES forms 














   

OBJECTIVE
The purpose of this bulletin is to provide your organization with additional information and clarification on the use of ES forms.
BACKGROUND

On August 1, 2010, ES replaces the Ontario Employment Assistance Services (OEAS), Ontario Targeted Wage Subsidy (OTWS) and Job Connect (JC) programs with an integrated service that provides clients with a consistent array of employment services at each service access point. 
To facilitate delivery of the new program and to ensure a consistent level of client data is gathered, the Ministry has developed a series of ES forms for use by service providers.
ES FORMS
Definitions:

Ministry developed forms are as follows:  

· Employment Service Participant Registration form – Documents client tombstone information as well as education and employment data
· Employment Service Employer Registration form – Documents company and occupational data for the purposes of potential job matching and placements

· Employment Service Training Incentive Placement Agreement – Standard placement agreement between the employer, employee, and the service provider 

· Employment Service Training Incentive Placement Agreement – Participant on Service Provider Payroll – Placement agreement between the employer, employee, and the service provider where the participant is put on the service provider’s payroll rather than the employer’s payroll
USE OF ES FORMS
These Ministry developed forms contain important client and employer information and provide client consents for the legal use of that information.  The use of these forms is mandatory and they cannot be altered by your organization in any way.  

The following are some key contextual clarifications regarding the use of two of these forms:

Employment Service Participant Registration Form:
Use of this form is not mandatory for clients that are only accessing the Resource and Information (R&I) component of ES, unless the client is being referred to an employment program whose eligibility requirements include the completion of an employment service plan (for example: Second Career).  In this case, the form would be used to create an EO case and facilitate development of an ES plan.  
Employment Service Training Incentive Placement Agreement – Participant on Service Provider Payroll:
· Your organization and the employer may agree that the client not be added to the employer’s payroll for ease of administration (for example: a two week job trial) or to mitigate the employer’s risk with a multi-barrier client  

· In the above scenario, your organization can opt to add the participant to your organization’s payroll for the duration of the placement
· Any portion of a placement incentive that is allocated to the participant will be paid out directly by your organization through your Employment and Training Incentives for Employers budget
· This arrangement is consistent with the ES guidelines on placement eligibility (section 3.4, pg.53), as the client is not performing work for your organization and is being reimbursed for placement with another employer

Documentation Beyond Ministry-Mandated Forms:
In addition to using the aforementioned Ministry forms:
· It is expected that your organization will develop sufficient client assessment and service planning documentation (forms/tools) to complement the use of mandatory Ministry forms.  It is important to emphasize that the mandatory ES forms described above must not be the only tools your organization uses to assess clients and coordinate their service delivery

· Although the collection of personal information from clients who are only accessing R&I services is not mandatory, you may wish to collect client information on a voluntary basis for the purposes of program marketing or evaluation.  If your organization wishes to collect personal information in this manner, it is your responsibility to develop separate documents for the purposes of obtaining the appropriate client consents and adhering to relevant privacy legislation.  Again, Ministry forms cannot be altered for this purpose
EOIS-CaMS Data Entry Tool:
A non-mandatory tool has been developed to facilitate the use of EOIS-CaMS by service providers. The EOIS-CaMS Data Entry Tool can be used by your organization in the development and management of ES plans in EOIS-CaMS, specifically the planning of sub-goals and plan items within the CaMS ES plan.    
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NEXT STEPS
The Ministry will continue to update you with additional forms-related information as needed.
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		Service Delivery Site
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		Sub Goal 

		Plan Item

		Start Date

		End Date
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		Resource and Information

		Attend Workshop

		

		

		



		

		Custom Basic Plan Item

		

		

		



		Job Search

		Arrange for Daycare

		

		

		



		

		Arrange for Housing

		

		

		



		

		Arrange for Personal Supports

		

		

		



		

		Attend Job Interview

		

		

		



		

		Attend Workshop

		

		

		



		

		Career Assessment
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		Complete Resume
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		Job Matching, Placement and Incentives
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