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ONTARIO SECTOR INITIATIVE FUND PROGRAM

2011-2012
PROPOSAL FORM

SPONSORING ORGANIZATION: ______________________

PROJECT NAME:
_____________________________
 SEQ CHAPTER \h \r 1
The sponsoring organization must submit:

· one electronic version in Microsoft compatible format (Word, Excel) via email, plus 

· two hard copies ( one original, one copy) of each proposal, including supporting documentation.
Each sponsoring organization/industry sector can submit a maximum of 1 proposal.
Submit electronic version via email to: SIF@ontario.ca
Submit hard copies to:

SECTOR INITIATIVE FUND PROGRAM

Program Coordinator

Ministry of Training, Colleges and Universities

Service Delivery Branch, Program Coordination

33 Bloor Street East, Suite 200

Toronto, Ontario M7A 2S3
PROPOSALS ARE DUE: June 24 at 17:00 hours

This Proposal is void if instructions are not met.
ONTARIO SECTOR INITIATIVE FUND PROGRAM
2011-2012 PROPOSAL FORM
DECLARATION

CONTACT INFORMATION FOR SPONSORING ORGANIZATION
	Full legal name of organization

Operating name of organization/name commonly used(If different from above)


	DATE:

	INDUSTRY SECTOR/NAICS CODE if applicable.


	PROJECT NAME/BRIEF DESCRIPTION:

( identify proposed length of project)


	FUNDING REQUESTED:  $


SIGNING AUTHORITY FOR SPONSORING ORGANIZATION
	Signing Authority for Sponsoring Organization
Name:  

	Title:

	Telephone:


Fax:




Email:


	Full Mailing Address:




CONTACT PERSON FOR SPONSORING ORGANIZATION
	Contact Person(if different from above)
This is the person who will be the sole contact responsible for all communications with the Ministry in regard to this Application.

	Name:


	Title:

	Telephone:


Fax:




Email:


	Full Mailing Address:




SPONSORING ORGANIZATION DECLARATION
	Intention to Execute Legal Agreement

· I/We understand that in the event of the Ministry of Training, Colleges and Universities selects my/our application, in whole or in part, I/We agree to enter into a legal agreement as established by the Ministry, in accordance with the Invitation for Proposals. 

· The sponsoring organization represents, warrants and covenants that it is and shall continue to be for the term of the project, a validly existing legal entity and should  SEQ CHAPTER \h \r 1it be a successful proponent will have full power to fulfil its obligations under the SIF Agreement.  

· Copies of letters patent, constitutions or by-laws attached.

· I/we confirm that contributions towards this project will not be sourced from other government sources.

· 1/we confirm that this sponsoring organization is in good standing with other government programs and agencies.

____________________________            _________________________________

Signature of Witness                                    Signature of Sponsoring Organization
___________________________              _________________________________

Name of Witness                                         Name and Title

                                                                     I have the authority to bind the                                                                         
                                                                     Sponsoring Organization 

                                                                     Date:   



	


PROPOSAL FORM

Submission Requirements

A sponsoring organization, representative of the industry sector that is interested in funding must complete an Ontario Sector Initiative Fund Program 2011-2012 Proposal Form (Proposal Form).  The sponsoring organization may include industrial sector groups/councils, management or labour associations, trade and professional associations or any other organization that can demonstrate representation from a sector of their industry. 

For the purposes of this program, a “industry sector” may be defined as: an industry-based sector, such as all companies within a specific Standard Industrial Classification ; a value-chain-based sector, such as suppliers – manufacturers – wholesalers - retailers in a value chain; a skill-based sector, such as a number of diverse companies (both manufacturers and service) seeking to acquire specific skills, e.g. exporting. 
Other organizations may serve as a sponsor organization of a proposal, provided they can demonstrate the existence of a representative working sector group. 

Colleges of Applied Arts and Technology, Universities, School Boards or Private Career Colleges, cannot sponsor a proposal but they could partner with a sector group for the delivery of training.  All other training institutions must be in compliance with the Private Career Colleges Act, 2005 (‘PCCA”).  If you have questions regarding compliance with the PCCA or general questions about registration, program approval or exemptions, please visit the Ministry of Training, Colleges and Universities website at www.edu.gov.on.ca/eng/general/private.html.  In particular you may want to read Fact Sheet #1:  Exemptions under the Act, which can be found at:

http://www.edu.gov.on.ca/eng/general/factsheet1.pdf.

How to complete this proposal form:

· Do not modify the Proposal Form.
· You must complete all sections and questions as provided.
· Cover Page must identify 

· A sponsoring organization, representative of the industry sector that is interested in funding The sponsoring organization may include industrial sector groups/councils, management or labour associations, trade and professional associations or any other organization that can demonstrate representation from a sector of their industry. 

· Project Name

· Signed declaration form must include:
· Project Contact,-contact person, title and back-up person with title and contact information – Fax, email, and phone

· Project Name/Brief Description, start and end date, duration, funding requested

· Proposal form may not exceed a 10 page maximum, excluding permitted appendices and supporting documentation. 

· Proposal form must include a Table of Contents.

· Proposal Form must number all pages.

· Text must be single-spaced, Arial 12 pt font, with 1.9 centimetre margins.

· Where information requested does not apply to the proposed project, please indicate “Not Applicable” and provide an explanation where appropriate.

· Submit the following materials by the deadline:

· One original signed hard copy of the Proposal Form, including Appendices and supporting documentation.  Please do not submit binders or bound copies.
· One photocopy of the Proposal Form, including Appendices and supporting documentation.  Please do not submit binders or bound copies.

·  One (1) electronic copy of the Application Form, Appendices, and supporting copies in Word format, clearly labelled with the sponsoring organization’s name and project name.

· Follow additional instructions where provided.

ONTARIO SECTOR INITIATIVE FUND PROGRAM
2011-12 
PROPOSAL FORM
INSTRUCTIONS

Please provide information is a clear, concise manner.  The proposal form fields will expand to accommodate all information you feel should be included.  The proposal form should not exceed 10 pages.  Any additional relevant documentation must be attached as an appendix to the proposal. 

Please note successful sponsoring organizations will be required to provide Letters Patent or documents that indicate the legal name of the organization, such as a Charter or Trust Agreement.  

The Ministry will also require the successful sponsoring organizations to obtain and maintain insurance coverage for the duration of the contract. Proof of insurance coverage will be required prior to the first payment.

 SEQ CHAPTER \h \r 1Questions regarding the call for proposals are to be directed by email to SIF@ontario.ca
Each sponsoring organization/industry sector can submit a maximum of 1 proposal.
PROPOSAL FORMS ARE DUE Friday June 24th at 17:00 hours

ONTARIO SECTOR INITIATIVE FUND PROGRAM
2011-2012 PROPOSAL

A.  Overview of Sponsoring Organization and Industry Sector

Sponsoring Organization

Background/Mandate of Sponsoring Organization

Demonstration that Sponsoring Organization is representative of Industry Sector

(include commitment letters in Appendices)

Evidence that proposal is sector driven

Sector Profile

(include name, size of sector, NAICS code where applicable, describing the sector’s economic characteristics, human resources and overall goals and objectives, plus 

attach current supporting documents such as relevant studies, needs analysis or reports)

B.  Project Description
Project name/ brief description of the purpose of the project 

Skills need/training gap, 

supporting documents that include conclusions/recommendations from relevant studies, needs analysis or reports.
Target audience, benefits to the target audience and a process for feedback.
Proposed initiative 

(includes a project management structure, project plan and related budget, along with a rationale for its utility)
Project management structure 

(Outlines governance model including roles and responsibilities; include sponsoring organization, industry sector and education partner;

Demonstrate sector wide participation  and partnerships with educational stakeholders 

· Identify training institutions and industry sector partners’ involvement.

· Demonstrate linkages with educational institutions 

· Provide evidence of commitment and capacity to contribute.

· Outline process for validation of the project.)

Project Plan

· Identify a delivery plan with measurable targets/key activities and timelines  including identification of  targets/performance indicators for participation over the next 3 months, 6 months and 12 months
· Demonstrate a complete understanding and knowledge of the scope of work and processes involved in developing the proposed initiative, including qualifications, experience and references.

· Identify a viable marketing, implementation and evaluation plan.  

· Provide a rationale for how they will sustain the proposed initiative within a one to three year period once provincial funding ends. 
· Provide evidence of commitment and capacity to continue offering the training, tools, models and practises after the end of the project funding.  
· Identify Monitoring and evaluation of 3, 6 and 12 month participation, with participant feedback.
· Identify a process for evaluating the effectiveness of the project.

· Identify a process for access by the industry sector to training, tools models and practises developed. 

Rationale

· The project rationale must clearly demonstrate how it supports the objectives of the Sector Initiative Fund Program 
C.  Supports Sector Requirements and Builds Capacity

Describe how the project supports sector requirement and builds capacity:
· Provide a clear and measurable link between the proposed initiative and the skills shortage/training needs.

· Identify how this benefits the industry sector as well as meets the following priorities:

· Development of sector-based program planning and/or curriculum development that is relevant, portable and incremental.

· Demonstrates economic benefits to Ontario (e.g. increase the industry’s competitiveness, especially in the global market, support skills acquisition) and general benefit to many firms in the industry. 

· Positioning the industry sector for future growth and prosperity.

· Demonstrates there is a wide ranging/long-term positive effect on the skills levels or human resources practices of the industry.

· Provide evidence with supporting documentation to confirm that this proposal does not  duplicate what is already supported )
D. Partnerships with Industry Sector and Training Partners

Identify and describe the partnerships as follows:
Demonstration of support from Sector partners

Identify the nature of the partnership, 
(the role of each partner, the benefits to the project, and an overview of how the project combines the strengths of all the partners).

Current and Projected training opportunities identified through partnerships

E.. Project Budget and Funding Contributions

Please provide the total budget as well as details of financial contribution from the sponsoring organization/industry sector.  This section must provide a detailed breakdown of costs.  Template provided.

Page one of template - provide total budget including detailed breakdown of costs 
Sector Initiative Fund to pay up to 50% of total budget,  to a maximum of $250,000
Page two of template- provide a description of each contributor, nature of contribution and role in the project.

Sponsor organization/industry sector is required to contribute towards eligible costs.  Indicate how much funding will be contributed:

· Total budget.

· Funding sources.

· Identify and provide a brief description of each contributor, the nature of their contribution and their role in this project.

· Identify any unique aspects of the proposal/funding (e.g., share use of space) that will impact on the trainees ability, to benefit from the planning or curriculum development

Note:  Contributions can not be sourced from other government programs
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