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	NAME
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Responsible for OYAP


	
	
	

	OYAP Coordinator

	
	
	


I have reviewed and approve of the information contained in this 2011-2012 Business Plan: 

	NAME 

(Please print)
	SIGNATURE
	DATE

	OYAP Coordinator:

	
	

	Director of Education (or designate):


	
	

	MTCU Service Delivery Manager:


	
	

	MTCU Regional Apprenticeship Office Location:
	
	


Section 1:
2011-2011 OYAP PLANNED PARTICIPATION 

· An OYAP student is defined as a student who is receiving co-operative education credits for work experience in an apprenticeship occupation.  

· The student may or may not formally register as an apprentice while in secondary school.  

· The student’s PPLP must be based on the on-the-job training requirements outlined in the government approved training standards for the trade.  

Please complete Table A: 2011-12 OYAP Planned Participation 
· Planned activity for the 2011-12 school year 

How to complete Table A:
2011-12 OYAP Planned Participation:

Row 1:
Total number of Grade 11 male and female OYAP students.

Row 2:
Total number of Grade 12 male and female OYAP students.

Row 3:
Total number of OYAP students who have signed a formal apprenticeship agreement or contract with a sponsor or employer 

The total number of registered apprentices (Row 3) is a subset of the total number of OYAP participants (Rows 1 and 2). 

Row 4:
Total number of OYAP graduates who have signed a formal apprenticeship agreement or contract with a sponsor or employer.


The total number of registered apprentices at graduation (Row 4) is a subset of the total number of participants (Rows 1 and 2).

The number of participating employers represents the actual number of employers, not the number of placements (e.g. if one employer has three OYAP students, the number of employers is one).

Table A: 
2011-2012 OYAP Planned Participation 

· School Board activity for the entire school year - Planned 2011-12.

	
	Planned 2011-2012
	Planned 2011-2012

	
	Male
	Female

	1
	Total number of Grade 11 students 
	
	

	2
	Total number of Grade 12 students 
	
	

	3
	Total number of students registered as apprentices 
	
	

	4
	Total number of graduates registered as apprentices
	
	

	TOTALS


	
	


 Section 2: 
Budget Definitions
· Operating Costs may include the following detailed expenses:

	Salaries/wages/benefits (OYAP Coordinator and Administrative support)

· Salaries and benefits for all full-time and part-time staff involved.

	Communications, Marketing and Professional Development

· All promotional costs associated with the program.

· Expenditures related to events and initiatives to provide professional development to DSB staff, teachers and guidance counsellors.

	Administration

· Office supplies, stationery, printing, telephone, postage.

· Expenditures related to the evaluation of program performance.

Travel within Ontario:  All costs associated with road, rail, and air travel, as well as food and accommodation.

· Costs incurred in the completion of an External Audit of program expenditures.

	Student Support and Exemption Test Fees

· Purchase of safety equipment and transportation.  

· Any applicable fees levied for writing apprenticeship in-school level Exemption Tests by students.

	NOTE:

1. 
Movement between the above four categories requires prior authorization by the Service Delivery Manager of the Ministry of Training, Colleges, and Universities.

2. 
Funding cannot be used to lease space or purchase/lease of non-safety equipment.

3. 
Travel outside Ontario must have prior written approval.




 Section 2:
2011-2012 FINANCIAL PLAN 

	EXPENDITURE CATEGORIES
	2011-2012
Funding Requested

	Salaries/wages/benefits (OYAP Coordinator and Administrative Support)


	

	Communications, Marketing and Professional Development


	

	Administration (supplies, postage, telephone, External Audit, travel, program evaluation)
	

	Student Support and Exemption Test Fees


	

	TOTAL


	

	OYAP Coordinator – name:


	OYAP Coordinator – signature:


	Date signed:


	Chief Financial Officer – name:


	Chief Financial Officer – signature:


	Date signed:



NB: Once the Business Plan 2011-2012 Funding Request is approved any changes from one category to another requires the approval of the MTCU Service Delivery Manager.

Section 3: Employment Ontario Information System Apprenticeship (EOIS-APPR) 

Collection of OYAP Participant Information and EOIS-APPR

In 2010–2011, the ministry made the following changes in the administration of OYAP:

· Designated board staff will have the responsibility of ensuring that the new mandatory OYAP application form with Notice of Collection and Consent is signed by OYAP participants.

· Designated board staff will also have the responsibility of entering OYAP participants’ personal data into the EOIS-APPR system.

· End of year OYAP participation statistical reporting to the ministry will not be required as this information will already be in a ministry data base.

In addition to a more streamlined OYAP process, there will be the following benefits: 

· One data base used by all boards and ministry

· A consistent approach to registrations provincially

· Tracking of OYAP participants and registered apprentices from start of program to completion of apprenticeship and certification

Section 3: Employment Ontario Information System Apprenticeship (EOIS-APPR)
Please comment on school board processes in place to support the implementation of the EOIS-APPR for administration of OYAP in 2011-2012 by addressing the following questions:

1. EOIS-APPR implementation options were available to school boards on October 6th, 2010:

	Identify which option was chosen:

· Full use of EOIS-APPR system starting October 25, 2010 (First Semester)
· Full Use of EOIS-APPR system starting January 2011 (Second Semester)



2. In the collection of OYAP participant information, what school board processes are in place to support the implementation of the EOIS-APPR for the administration of OYAP?

	


3. In working with the MTCU local Apprenticeship regional office, what processes have been established to support the implementation of the EOIS-APPR for the administration of OYAP?
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