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LITERACY AND BASIC SKILLS (LBS) PROGRAM

2011-2012 Request for Additional One-Time Funding 
Service Delivery Organization
SERVICE DELIVERY ORGANIZATION: Enter name here
INTRODUCTION
In 2011-2012, Literacy and Basic Skills (LBS) service delivery organizations will have an opportunity to request funding to strategically address urgent needs that may arise due to unforeseen circumstances, such as field support and training support for learners.  A $0.5M one-time funding allocation is being made available for this purpose.  This is one-time funding that, if requested by organizations and approved by the Ministry of Training, Colleges and Universities (TCU), must be used effectively by recipients by March 31, 2012.

The ministry will assess and evaluate requests for additional funding and will determine allocations based on each applicant’s demonstration of need, cost effectiveness, and capacity.  Individual organization size, past performance, and record of successful outcomes will determine funding decisions. Funding will be allocated at the site level based on appropriate need and capacity. 

ELIGIBILITY

Eligible Activities:

· Training Supports for Clients/Participants – these are “flow-through” funds for individuals to remove financial barriers to participation in the LBS program.
· Field Support Funds – these are one-time funds provided through a formal in-year request, to support LBS organizations with unforeseen expenditures, not covered under their Operating Budgets. Field Support funding may support, but is not limited to moving expenses and equipment/technology upgrades, etc. Purchases related to field support cannot be made without prior written approval from the Ministry. This funding is not for regular service delivery or service development operating costs.
· Please note that due to other funding investments related to the 2011 Ontario Budget that have already been announced and made all requests submitted for additional funding for information technology, staff training and administrative needs will not be approved.

Eligible Organizations:
This additional funding is for LBS service delivery organizations currently funded by TCU. Organizations must have the organizational capacity to deliver the relevant activities.  This will be reviewed in terms of positive learner outcomes, cost effective training, and learner satisfaction.
Organizations must submit separate applications for each site.
APPLICATION PROCESS

Applying Organizations Must:

· Provide evidence that there is a need for services or resources in their communities and that additional funding can be used prior to March 31, 2012 to address these needs. Evidence should be specific and quantitative and should demonstrate how it is not possible to meet the need within the organization’s current level of funding.
· Demonstrate that their proposal will provide high quality, cost effective service that will result in positive outcomes for learners.

· Demonstrate how the funding will be used and will produce results before March 31, 2012.
Instructions for Completing the Application

· Complete the application electronically (the application is provided in Word Document for your convenience).

· Organizations must submit separate applications for each site
· Respond to every question completely and accurately.
· List or outline in point form as indicated.
· Keep a copy of your application for your records.
Submitting the Application

· Please mail one (1) hard-copy of the 2011-2012 Request for Additional one-time Funding with original signatures to your TCU Regional Contact.  TCU Regional Contact information is provided on the next page.
· Applications must be received by the Ministry by 4:00 pm on Monday October 17, 2011, 2011
· The Ministry will not consider applications that are incomplete or received after the application deadline.
Questions?

Contact your TCU Consultant for clarification or for further information regarding eligibility or the application process.
Regional Contact Information for Application Submission

Please mail one (1) hard-copy of the 2011-2012 Request for Additional one-time Funding with original signatures to your TCU Regional Contact.  Applications must be received by the Ministry by 4:00 pm on Monday October 17, 2011, 2011
	Regional Contact
	ADDRESS

	West Region
	Lee Sloan 

Ministry of Training, Colleges and Universities

291 King Street, Second Floor
London, Ontario

N6B 1R8

Tel: (519) 434-4648

Fax: (519) 438-4671
E-Mail Address:  mtcu.westregion@ontario.ca



	East Region

	Helen Knoll
Ministry of Training, Colleges and Universities

347  Preston Street, 3rd Floor 

Ottawa, Ontario 

K1S 3H8

Tel: (613) 731-7100 ext 6257
Fax: (613) 239-0411
E-Mail Address:  Helen.Knoll@ontario.ca



	North Region


	Irene Rivet 
Ministry of Training, Colleges and Universities

199 Larch Street, Suite 403

Sudbury, Ontario P3E 5P9

Tel: (705) 564-7736

Fax: (705) 564-6101

E-Mail Address:  ESRD.North@ontario.ca


	Central Region


	Arnab Maitra

Ministry of Training, Colleges and Universities

33 Bloor Street First Floor

Toronto, Ontario

M7A 2S2

Tel: (416) 212-5750

Fax: (416) 327-9800

E-Mail Address:  MTCUCentralRegion@ontario.ca



APPLICATION FORM

Please submit separate applications for each site.

	Section 1: LBS Service Provider Information

	Service Delivery Agency Information

	Legal/Corporate Name of Agency:

     

	Organization’s Mailing Address

     
	City

     
	Province

     
	Postal Code

     

	Organization’s Physical Address  ( FORMCHECKBOX 
 Same as Mailing Address)
     
	City
     
	Province

     
	Postal Code

     

	Service Delivery Agency Contact Information

	Last Name 

     
	First Name

     
	Title

     

	Telephone

     
	Fax

     
	Email

     

	Site Information

	Site Name

     

	EOIS Site #
     

	Mailing Address

     
	City

     
	Province

     
	Postal Code

     

	Physical Address  ( FORMCHECKBOX 
 Same as Mailing Address)
     
	City
     
	Province

     
	Postal Code

     

	Service Delivery Agency Site Contact Information

	Last Name 

     
	First Name

     
	Title

     
	

	Telephone

     
	Fax

     
	Email

     
	

	Preferred Language         FORMCHECKBOX 
  English   FORMCHECKBOX 
  French


	Section 2: Additional One-Time Funding Request

	Training Support

	How will the Training Support funding be used for Clients/Participants to remove financial barriers to participation in the LBS program?
Provide evidence that there is a need for services or resources in your communities and that additional funding can be used effectively before the end of March 2012 to address these needs. Evidence should be specific and quantitative and should demonstrate how it is not possible to meet the need within the current level of funding.
	Outline in point form how your organization will measure the outcomes of this extra funding.
How will you demonstrate to the Ministry that you have achieved your objectives?
	Cost Breakdown
	Amount ($)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	Field Support

	How will additional funding enhance service to new and existing learners?
Provide evidence that there is a need for services or resources in your communities and that additional funding can be used effectively before the end of March 2012 to address these needs. Evidence should be specific and quantitative and should demonstrate how it is not possible to meet the need within the current level of funding.
	Outline in point form how your organization will measure the outcomes of this extra funding.
How will you demonstrate to the Ministry that you have achieved your objectives?
	Cost Breakdown
	Amount ($)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	TOTAL TRAINING SUPPORT + FIELD SUPPORT ($)
	     


DECLARATION

	Signature (To be completed by Corporate Head)

	I certify that the information submitted for consideration is true and correct.  I acknowledge that I have read this request for additional funding, understand it and agree to it.  I hereby make application to the MTCU and declare that the funds will be used as described in our request.  Funds received and funds not fully utilized will be returned to the MTCU.  I am properly authorized and empowered to sign and bind the organization. 

	Name
     
	Position
     

	Signature

	Date



