FINANCIAL REPORT TEMPLATE (INTERIM AND FINAL) 

ONTARIO YOUTH APPRENTICESHIP PROGRAM (OYAP) 

2011/2012

All revenues and eligible expenditures must be reported to the Ministry in the Financial Report (template below) with records maintained in accordance with section 7.2 of the Agreement. The Financial Report must list all activities and related costs for the reporting period and be signed by the OYAP Coordinator and the DSB Chief Financial Officer or Director of Education.
NAME OF DISTRICT SCHOOL BOARD:      
	EXPENDITURE CATEGORIES
	2011-2012
Funding 
	2011-2012
Expenditures (Actual)*

	A. Administration (supplies, postage, telephone, External Audit, travel, project evaluation)

	SUBTOTAL:
	     
	     

	B. Salaries/Wages/Benefits 

	1. OYAP Coordinator
Please indicate % of FTE (i.e. percentage attributed to OYAP program):      
	     
	     

	2. Administrative Support
	     
	     

	SUBTOTAL:
	     
	     

	C. Communications, Marketing and Professional Development

	1. Communications & Marketing
	     
	     

	2. Professional Development
	     
	     

	SUBTOTAL:
	     
	     

	D. Student Support and Exemption Test Fees

	1. Safety Equipment
	     
	     

	2. Transportation
	     
	     

	3. Exemption Test Fees
	     
	     

	SUBTOTAL:
	     
	     

	TOTAL
	     
	     

	Over Expenditure or Under Expenditure
	     

	OYAP Coordinator – please print name      

	OYAP Coordinator - signature
	Date:      

	Chief Financial Officer – please print name      

	Chief Financial Officer – signature 
	Date:      


*NB: 
2011-2012 Funding as indicated in Schedule “B” of the Agreement.

2011-2012 Expenditures include any money that was spent on OYAP in these categories (whether part of the Agreement or over and above the approved maximum amount. 
