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Government of Ontario/Gouvernement de l'Ontario
2022-23 Apprenticeship Capital Grant CALL FOR PROPOSAL (Round 2)
Application Template
Ministry of Labour, Training and Skills Development
Apprenticeship Branch 
315 Front Street West, 17th Floor
Toronto, ON M5V 3A4
Call for Proposal Application Call issued: November 23, 2021
All applications and supporting documentation must be submitted electronically by 4:00pm (EST) on December 21, 2021. 
Apprenticeship Capital Grant (ACG) Call for Proposal (Round 2)
 Application Form & Submission Instructions
Applicants must submit an electronic copy of the required application form along with supporting information, which should be added as one separate PDF form. The application form will be made available as a fillable pdf document.
All sections of the application form must be completed. Supporting information must not be more than a maximum of ten pages. While supporting documentation is required, please do not include supplementary material (marketing and equipment brochures, etc.). 
Training Delivery Agents (TDAs) who are applying for additional funding under this CFP for a project for which they have requested approval under the ACG Program Guidelines, must clearly identify the separate deliverables, timelines and budget for the project. An application for a construction project should be broken into phases and clearly state for which phase the TDA is requesting funding under this CFP. 
TDAs can submit a maximum of one application for one project per region. Separate applications must be submitted for sites located in a different region.  A project is limited to one of the following activities:
purchase of new equipmentpurchase of updated equipmentfacility improvementaddition to building
Projects that include the purchase of equipment may include minor modifications to facilities to accommodate installation in the description of expenses.
Applications that include more than one activity, other than the exception noted for equipment installation, will be deemed ineligible and not reviewed. 
Applications for an addition to a building that do not include a 50% contribution by the TDA for associated costs will be deemed ineligible and not reviewed. 
All electronic submissions must be received by no later than 4:00 p.m. on December 21, 2021.
If the same project is to be applied for in more than one location, a separate budget must be submitted for each location. If the same project is applied for in separate regions, a separate application must be submitted to each region.
Send submissions to the Region where the Applicant (or the primary Applicant, if there are partners) is located.   Please submit to only ONE email address as listed below: 
Northern Region mailbox:          MLTSDNorthernRegion@ontario.ca 
         Western Region mailbox:          ETDWesternRegion@ontario.ca                                                 
         Eastern Region mailbox:         EastRPU@ontario.ca                  
Central Region mailbox:            CentralRegionApprenticeship@ontario.ca
NOTE:  The Ministry of Labour, Training and Skills Development is subject to the Freedom of Information and Protection of Privacy Act.  Any information submitted in confidence should be clearly marked. 
Applicant Information         
Declaration
This section is to be signed by a person with authority to bind the Applicant.  The enclosed Application is submitted in response to the above referenced Call for Proposals. 
Signature
Print name
Job title
Date
Project Summary
A.         Project Description and Delivery Plan (20%)
NOTE: Projects involving the construction of an addition to a building are only required to fill out Part 3 of this section. All other projects are only required to fill out Parts 1 and 2. All applicants are required to complete the remainder of this template.
Part 1: Project Description
Provide a detailed description of the project, including the project name, sector, primary and secondary trade(s) (trade name and code).Examples of appropriate project names include “Upgrade Welding Lab Equipment”, “Lab Improvements to the Chef Lab, “Addition to the Automotive Building.”Where there is more than one campus benefiting from this project, please list all the campuses.For a new or replacement of equipment purchase project, please include examples of the types of equipment that will be purchased, it is not necessary to provide a detailed list of all equipment. For example, updated kitchen appliances to be used in chef lab.For a facilities improvement project or an addition to a building, please provide a detailed description of the work that will be completed and how it will enhance the training space for apprentices and increase the number of journeypersons trained.Please explain how the proposed project supports the approved 2022-23 in-class business plan.If part of the project is being funded under the ACG Program Guidelines, please provide a general description of that project to provide an overall understanding of the scope of the project.  
Primary Trade
Secondary Trades (max. 5 trades)
Part 2: Delivery Plan
A delivery plan should include: the name of the stakeholders, where applicable; key deliverables, including an explanation of all the steps required to complete the project and a timeline that clearly indicates the key milestones as the project moves from start to completion, including end date; andproject team members with clear roles and approval authorities and outline a process for monitoring of progress and outcomes.Equipment purchase or equipment upgrade projects must indicate the estimated time the equipment will start to be used for training.  If there is a possibility the equipment may not be ready for use by the end of the contract, please indicate contingency measures that will be put into place.Facilities improvement projects must create a contingency plan to ensure the work is completed, including final municipal approvals (where necessary), and payments occur by April 28, 2023.
Part 3: Project/Addition to A Building Details
(Addition to Building is considered a stand alone activity)
The following section must be completed for any project related to the construction of an addition to a building. Please note, as laid out in Section 1.7 in the ACG CFP Guidelines, any TDA applying for this type of project, must contribute 50% of the total project costs. Applications that do not include a financial contribution will be deemed ineligible and not reviewed.         Project Description must include:
a detailed description of the project, including the project name, sector, primary and secondary trade(s) (trade name and code);a clear description of the purpose for the addition and the rationale, including how it will be used to support apprenticeship training. Provide other options considered such as leasing or moving and why it was decided that this was the best option;the size of the new space relative to the existing building(s) (i.e., provide the square footage of the existing size of the building, the square footage of the addition and the total square footage of the new proposed building envelope); andsupporting documentation from technical consultations such as architects, engineers and/or copies of municipal records.
Primary Trade
Secondary Trades (max. 5 trades)
Delivery Plan (additions to building) must include  
the name of stakeholders, where applicable;timelines (including start and end dates), specific milestones and deliverables, and a plan to ensure the work is completed, including final municipal approvals, and payments occur by April 28, 2023;project team members with clear roles and approval authorities and a process for monitoring progress and outcomes; anda contingency plan if the project goes over time or over budget; include evidence that monies have been set aside to complete the project if it runs over budget or beyond April 28, 2023.
B.         Project Impact
                  •  The questions provided below are meant as a guide but should not be limiting to the 
                      information provided in this application. 
                •  Eligible projects must meet at least one objective and one priority as listed below.
            Part 1 Objectives of Apprenticeship Capital Grant  (30%)
This section should provide a detailed description of how the project meets the objectives of the ACG program. 
1.         Modernizing or expanding training equipment and/or facilities to enhance the apprenticeship in-class training experience and meet the needs of employers. This can include upgrades to mobile training facilities.
Does the project align with the official curriculum standards developed by the Ontario College of Trades (OCOT) for the applicable trade(s)? Please note, effective January 2022, Skilled Trades Ontario (STO) will assume responsibility for the development and maintenance of these standards. Will the project result in training equipment and/or facilities that will better match what is used in the workplace?For industry specific equipment that is required by multiple employers, include a description of the consultation that occurred to support the project and the relevance of the consultation. Those consulted may include employers and/or representatives from partnering organizations or the sector, providing letters of project support.   
2.         Increasing capacity to deliver training for trades that are in demand, based on local labour market information and/or apprenticeship demand for in-class training  
•         Does the project support an increase in demand for in-class training, as demonstrated through your in-class training agreement? 
•         Please provide information about the labour market demand for the associated trade(s) within your geographical area (i.e. has demand increased or remained stable). 
•         Applicants are encouraged to use public resources available through Ontario's labour market website https://www.ontario.ca/page/labour-market.
•         Applicants are encouraged to consult their Local Board and/or municipal Economic Development Departments.
3.         Improving the health and safety, condition and efficiency of apprenticeship instruction and/or facilities
•         Does the project benefit multiple trades and/or regions of the province?
4.         Improving access to in-class training, including removing accessibility barriers and addressing gender equity 
Will the project provide increased access to in-class training for apprentices with disabilities, including but not limited to physical, learning disabilities and/or visual or hearing impairments? Will the project provide access to or enhance in-class training for more female apprentices? 
Part 2: Priorities of the ACG CFP (30%)
1.         Increase capacity to deliver training for trades that are in demand based on the list provided in Appendix A of the CFP Guidelines.  
2.         Support innovative approaches to in-class training delivery. Demonstrate how the new approach will improve upon existing methods.
Projects may include, but not be limited to: i.         Investing in technology and/or equipment to improve access to in-class training.
ii.         Investing in technology and/or equipment to support online and/or virtual learning. 
3.         Include partnership(s) with employers/industry/sector. 
Demonstrate how the partnership(s) will benefit the apprenticeship system, for both employers and apprentices, as well as contribute to the project and strengthen the project. The Employer Support Letter(s) should be provided. Projects may include:i.         Financial and/or in-kind contributions.
ii.         Collaboration and/or support from multiple TDAs delivering the applicable trades.
C.         Budget (15%)
This section must provide a detailed breakdown of the costs over the period of the agreement, including the trades that will benefit from the project. Budgets should include the line items in the template and must be signed and dated by a person with authority to bind the Applicant. Please identify any unique aspects to the budget (e.g. shared use of space) that will impact the apprentice's ability to utilize the equipment or facilities.
The applicant must acquire equipment or complete training facility/lab improvements through a process that promotes the best value for money. 
Contingency monies, should the addition to a building not be completed by fiscal year end of the contract, must be included as a budget line below.
Note, there is no funding cap for individual projects, but the ministry does need to remain within the $6 million budget allotted for this CFP. 
Budget Line Items:
Details to support the assessment of each line item must be included.
a)         Equipment Costs: Specify type and kind of equipment and related costs. Also specify the expected life cycle or expected useful life of the equipment. While it may not be feasible to list every piece of equipment, provide sufficient information to allow the ministry assess eligibility. 
         Equipment costs can include replacement of existing equipment, or purchase of new equipment which supports the needs of employers and/or industry.
           If applicable, include costs for minor facility modifications to accommodate equipment installation in the description of the expense.
b)         Facilities improvements: Include a description of the alterations, renovations and enhancements to existing facilities including mobile apprenticeship training units.
c)         For additions to buildings: Provide supporting documentation for the costs which includes three written quotes from contractors and documentation of the TDA's financial contribution of 50% of the total project budget.
d)         Other Costs. Full disclosure of all other costs to be charged to the project is required.
Overhead costs, and office and instructional supplies related to Apprenticeship In-School Training are covered under the per diem and are not to be included. All costs must be directly associated with capital expenditures that adheres to the ACG CFP Guidelines and must not be funded by any other government source. Please refer to Sections 1.5 and 1.6 in the ACG CFP Guidelines for eligible and ineligible expenses.
Successful applicants have discretion over the use of their funds within the following parameters:
a)         In situations of co-location of ACG with other programs and services, ACG funds must only be used to cover costs directly related to the delivery of ACG projects; this must be managed by applying Project Accounting principles.
b)         Successful Applicants shall not use funds for unapproved activities. The use of funds to support unapproved expenditures may result in the cancellation of the project and recovery of funding.
c)         The successful Applicant should not anticipate additional funds, although they should discuss any issues with the Ministry.
Add additional rows as necessary. 
Please note:
Applications for an addition to a building that do not include a 50% financial contribution will be deemed ineligible and not reviewed.
Activity Types: Facility Improvement, New Equipment, Updated Equipment
Campus/Location
Activity Type
Description of Expense
Project Deliverable Cost
N/A
N/A
Subtotal
Activity Type: Addition to Building (with TDA financial contribution)
Campus/Location
Activity Type
Description of Expense
Project Deliverable Cost
Addition to building
N/A
N/A
Subtotal
N/A
N/A
TDA Financial Contribution 
(if applicable)
N/A
N/A
Total Funding Requested:
N/A
N/A
Contingency Monies
(if applicable)
ACG Employer Support Letter Template (optional)
The Ministry of Labour, Training and Skills Development recognizes the need for Training Delivery Agents (TDAs) to update their equipment and facilities in order to deliver relevant, high-quality training in support of Ontario's workplace-based apprenticeship programs.  The Apprenticeship Capital Grant (ACG) provides eligible TDAs the opportunity to acquire state-of-the-art equipment, update facilities, and support increased apprenticeship completions.  
__________(TDA name)______________________ is submitting a project to the Ministry of Labour Training and Skills Development under the ACG program supporting the following primary trade(s) _____________________________________________________________________ in _________________ sector.
The project is for _________(project description) _____________________________________________________________________,  at __________________________________site, and is expected to begin in _________________.
We acknowledge our support for this project and will be assisting this TDA through the following: (check all that apply)
___         Ensure that apprentices have the opportunity to complete the formal instruction requirements, as per terms and conditions of the sponsor agreement.
___         Work with the TDA to support the inclusion of women in the skilled trades 
___         Work with the TDA to address accessibility barriers
___     Work with the TDA to identify new and emerging training needs.
___         Assist in the implementation and completion of this project.
___         Provide a monetary or in-kind contribution to the project.
___     Other__________________________________________________________
Company:
Address:
City/Province/Postal Code:
Phone:
Representing Trade/s:__________________________________________________
Describe how you are supporting this TDA in the above areas.
________________________________________________________________________________
___________________________          ____________________                   __________________
Name, Title                                              Signature                                     Date
APPLICATION SUBMISSION CHECKLIST
2022-23 Apprenticeship Capital Grant Call for Proposal (Round 2)
SUBMISSION DEADLINE: December 21, 2021 at 4:00 pm (EST)
Please ensure that all elements are included. Applications that do not clearly meet the funding criteria, are late, or are incomplete, will be disqualified.
NOTE: without signature, application will be considered incomplete 
10.0.2.20120224.1.869952.867557
Ministry of Advanced Education and Skills Development
2022-23 Apprenticeship Capital Grant CALL FOR PROPOSAL (Round 2)  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