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Document History

Version # Description

1.0 June 2015 Initial release version

1.1 December 2015 | Update to format and readability

1.2 April 2016 Updates for Release 3.2

1.3 July 2016 Updates for Release 4.0

1.4 October 2016 Updates for Release 4.0.2

15 March 2017 Updates for Release 4.2. Reference to Reporting
Schedule updated in Introduction 3.1

2.0 June 2017 Updated to include references to performance
monitoring, QSAR/QADR in Release 17.2 and new
print functionality for Service Provider forecasts

2.1 December 2017 Update Search Criteria shows Calendar Year Due
instead of Fiscal Year and List Service Provider
Forecast PO#
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3.1 Introduction

Service Provider (SP) Connect manages information and automates business processes
related to specific Transfer Payment (TP) programs' delivery between service providers and
the Ministry.

Service provider reporting is part of agreement monitoring activity and is located in the
Monitoring section of SP Connect. As part of their contractual requirements, service providers
are required to submit financial and performance reports to the Ministry as dictated in
Schedule F of their agreements. Service Provider Forecasts (Estimate of Expenditure Reports)
are submitted for each program funded site for each period as detailed in the agreement. With
the exception of local boards, service providers are also required to submit a Quarterly Status
and Adjustment Report (QSAR) or Quarterly Aggregate Data Report (QADR) for each funded
site, reporting on performance commitments/deliverable achievements and budget
management. Both service provider forecasts and QSARs/QADRSs are released to service
providers for completion through SP Connect. Once a report has reached its release date it will
appear on the service provider user Dashboard.

When an Estimate of Expenditure (EER) is due, one must be completed for each site within
the agreement. A Statement of Revenue and Expenditure Report (SRER) must be completed
every fiscal year end by program for each site within the agreement reporting on Ministry funds
received and site expenditures Performance reports such as QSARs and QADRs must be
completed quarterly by service providers, noting areas of underperformance and any
corrective action required.

This chapter provides service provider users with an overview of the process and system steps
to complete and submit expenditure, forecast and performance reports.

3.1.1 Roles and Responsibilities

The following table lists the actions that a service provider can perform based on the roles they
are assigned.

Roles ' Responsibilities

Service Provider 1 List, View, Update and Print Forecasts and Monitoring
Administrator (SPA) Reports

i Generate Reports
Service Provider 1 List, View, Update and Print Forecasts and Monitoring
Submission Authority Reports
(SPSA) 1 Submit Forecasts and Monitoring Reports

i Generate Reports

3.1.2 Statuses
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The following table shows the various statuses for Monitoring reports.

Open The forecast/report has been released to the service provider
but has not yet been submitted.

Submitted The forecast/report has been submitted.

Pending Resubmission The forecast/report has been returned to the service provider
for correction

Regional Reviewed The MRC/MRA has confirmed the forecast/report, and it is
ready for the MRL to submit a recommendation (only
applicable to SRER).

Confirmed The ministry has confirmed the forecast/report.

3.1.3 Due Dates and Statutory Holidays

Release Dates and due dates exclude any weekends and/or government recognized statutory
holidays (example: Remembrance Day and Easter Monday).

All government recognized statutory holidays will be displayed on the calendar tab.

Scheduled Events

< > today November 2017 month  week day
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
COJG Confirm Local Office
Forecast
ES Confirm Local Office
Forecast
+10 more.
5 6 7 8 9 10 11
12 13 14 15 17 18

EER ES Release Date COJG Confirm Regional

Forecast
Remembrance Day/Jour +11 more +10 more
du Souven

3.1.4 Searching for Bundled Programs

When searching for bundled programs (ES/YJL and YJC/YJCS) choose the parent program
(ES in the case of ES/YJL and YJC in the case of YJC/YJCS) in the program search value.

3.2 List Forecasts
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Forecasts that are ready for completion will appear on the Dashboard. Users can also view
Forecasts through the Monitoring section. The following describes below on how to list and
view forecasts.

System Steps

A Step 1: Dashboard
From the Dashboard section, under the service provider forecast

Click Site ID link to open the EER, SRER or RECR to complete

Service Provider Forecast
Number of Items: 34 of 34 records

Date

Site Program Name Service Provider Due Date ﬁnm od Days Overdue Status
Youth Job Connection SRER COSTI IMMIGRANT SERVICES 02/05/2016 1 Open
Canada-Ontzrio Job Grant P1 EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Open
Employment Service P1EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Opsn
Youth Job Link P1 EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Open
Employment Service P1EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Opsn
Canada-Ontzrio Job Grant P1 EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Open
Youth Job Link P1EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Opsn
Youth Job Connection P4 EER COSTI IMMIGRANT SERVICES 04/05/2016 9 Open
Summer Jobs Service SRER COSTI IMMIGRANT SERVICES 04/05/2016 9 Opsn

or

Click on the Monitoring section.
-

Dashboard

Dashboard

A Step 2: Monitoring
In the Monitoring Shortcuts section, click List Service Provider Forecasts.

Monitoring

Monitoring Shortcuts

List Service Provider Forecasts s
Generate Reports
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A Step 3: List Service Provider Forecasts

The List Service Provider Forecasts page contains two panels. The Search Criteria panel
includes the following fields:

1 Program
1 Type (refers to report type)
1 EER - Expenditure and Forecast Report
1 EERF - Forecast Only Report
1 EERE - Expenditure Only Report
1 RECR - Reconciliation Report
1 SRER - Statement of Revenue and Expenditure Report
Calendar Year due (defaults to current year)
Month Due (default to current month)
Service Provider Legal Name
Service Provider ID
Status
The List Service Provider Forecasts panel shows the following fields:

= =4 =4 -8 A

Site (links to the forecast)
PO Number

Program

Type (of report)

Name (of the report)
Service Provider name
Status

=4 =4 =4 -8 -8 _-5_9

Due DateEnter the search criteria and click SEARCH or CLEAR to clear the criteria entered.

Note that the List Regional Forecasts panel is pre-populated with all Forecasts ready for
completion. Searching is not mandatory.

| Help | Logout

%Ontario SP Connect

Monitoring
Search Criteria
Program - [v] Type _ Iv]

Calendar Year Due 2017 ﬂ Month Due November ﬂ Status - ﬂ

Service Provider ID

— EX ER «————

Number of Items: 1 of 1 records

Site PO Number Program Type Name Service Provider Status Due Date
- 27471 Literacy and Basic Skills — Service Delivery RECR - Reconciliation Report RECR o - e e 9 e Open 24/11/2017

Releasel7.4 Version 2.1 a2017The Queends Print eiPage7of33



EOIS-SP Connect: Service Provider User Guide

A Step 4: List Service Provider Forecasts

In the List Service Provider Forecasts panel, click the Site ID link to open the forecast.

B - | Help | Logout
Ontario  SP Connect
et || s Fecdback
Monitoring
Search Criteria v
Program [v] Type - v
Calendar Year Due 2017 ﬂ Month Due November ﬂ Status - ﬂ
Service Provider Service Provider ID
Legal Name

List Service Provider Forecasts

Number of Items: 1 of 1 records

sSite PO Number Program Type

Name Service Provider
— 471 Literacy and Basic Skills — Service Delivery RECR - Reconciliation Report =

RECR

Status Due Date
Open 24/11/2017

This will display the Service Provider Forecast detail page. In addition to the forecast selected,
all other submitted service provider forecasts for the reporting period will be displayed. For
example, if the Reconciliation Report (RECR) is selected, all the other Estimate of Expenditure

Reports (EERs) and the Statement of Revenue Report (SRER) for the agreement period will
be displayed in separate tabs.

e e e Sl | Help | Logout
g?ontario SP Connect

Monitoring List Service Provider Forecasts —— Service Provider Forecast

mm P2 EER P3 EER P4 EER. PS EER P6 EERE -

Service Provider Forecast Details RECR

[1]]

Reporting 01/04/2016 - 31/03/2017 Due 24/11/2017 Status Open
Period Date
Service

Program Literacy and Basic Skills — Service Delivery
Provider

Release 09/11/2017
Date
Site ID PO 27471 TP Office ‘Owen Sound

3.3 Update and Save Service Provider Forecast

Service Providers have the ability to update the SERVICE PROVIDER FORECASTS if the
information has changed or the current content requires amending. Updating the forecast can
be completed if the previous month forecast does not exist.

System Steps

Please follow steps 1-4 of section 3.2 List and View Forecasts and continue with the following
steps.
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A Step 5: Service Provider Forecast

Update one or more of the following fields:

YTD Expenditures (EER, EERE)

YTD Commitments (EER, EERE, EERF)

Forecast (EER,EERF)

Forecast Variance Explanation (EER, EERF)

YTD Variance Explanation (EER, EERE)

Interest Earned (EER, EERE)

Disposition of Assets (EER, EERE)

In Kind Contribution Amount ONLY (EER, EERE, and EERF)(Specific to COJG)

=4 =4 -8 -4 _-4_95_4_-°
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EER Example:

P1EER

Number

¥TD Expenditures - The Ministry requires you to enter all expenses that are incurred, in the reporting period, including expenses that have been incurred and recognized but not yet paid out.

YTD Commitments - The Ministry requires you to enter funding that has been recognized or committed, or verbal approval provided to Employer or Service Provider and will be expensed in the current fiscal year. YTD Commitments applies to all programs
except for "Local Boards”, "LEPC” and "LBS-50"

YD =
YTD * 9, Expended _ % Expended g % of Allocation
i 5 . Commitments Forecast (D o g
Budget Line Allocation (A) Expenditures (B)  (B/A) ) (D) Variance (A-D) (D1A)
©
opmann rrce ssessoo — — —
Employment and Training Incentives for Employers $95,000 [ ] [
Employment and Training Supports for Clients/Participants $5,000 1 ] 1
Field Support 0
Totals $928,500 $0 0.00% 50 0.00% 30 50 0.00%
-
Variance Explanation
YTD Variance
Explanation
Forecast Variance
Explanation
Other Revenue T
Interest Earned (E) *
Disposion of asets Gasper | [
section 5.2 of the ) (F)
Total Other Revenue (H) 50
Gross Surplus/Deficit Analysis M
stry Funding s0
Received (1)
YTD Expenditures (3) s0
Gross Surplus (K)=(1-1) 0
Percentage Gross 0.00%
Surplus (K/T)
Net Surplus/Deficit Analysis e
Gross Surplus (K) $0
Total Other Revenue (H) $0
Net Surplus (K+H) $0
Status History e
Date Time(dd/MM/yyyy kk:mm)  Status Created By Comments
25/04/2016 23:00 Open fSYSTEM
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SRER Example:

e e e e e e I

Monitoring List Service Provider Forecasts Service Provider Forecast

Service Provider Forecast Details SRER

-
Reporting 01/04/2015 to 31/12/2015 Due 04/05/2016 Status Open
Period Date
Service Program Summer Jobs Servica Release 02/05/2016
Provider Date
Site ID ] 24024 ™ Owen Sound
Number Office
SRER h
YTD Expenditures - The Ministry requires you to enter all expenses that ars incurred, in the reporting period, including expanses that have been incurred and recognized but not yat paid out.
Budget Line Allocation (A) YTD Expenditures (B) * | variance (A-B) %, Expended (B/A)
Operating Funds $53,784 |:| $53,784
Placement Incentives for Employers/Supports $161,351 | $161,351
Other Funding 1 $0 0
Totals §215,135 s0 £215,135 0.00%
Variance Explanation v
Comments
Other Revenue v
e N [R—
oo —
section 5.2 of the
agreement) (F)
Gross Surplus/Deficit Analysis M
Ministry Funding $193,620
Received (1)
SRER Additional Details v
[ Auditor's report Submitted to the Ministry or has been uploaded to SP Connect Browse...
Funding has been solely zpplied to costs directly related to the Program and Site identified above.
Funds received in prior years for the same project have not been included;
Funding and expenditures from other sources have not been included in the Report;
Project reported expenditures are net of tax rebates, credits and refunds referred to in section 4.9 of the Agreement;Shared costs have been properly apportioned to the Project using Project Accounting priniples;
Interest earned on Funds has been credited to the Project;
Money earmed on the disposition of assets has been credited to the Project and maintained in an interest-bearing bank account;
Funds that were provided prior to the immediate need for them were maintained in an interest-bearing bank account.
Admiristrative Costs allocated to the Project do not exceed 0.15% of the Operating Funds, if stated in your Audit and Accountability Requiremants.
(] 1 certify that the information contained here is true and correct to the best of my knowledge and claimed in accordance with the legal agreement and that I have the autharity to bind the recipient.
Status History v
Date Time(dd/MM/yyyy Status Created By Comments
kk:mm)
02/05/2016 13:47 Open SYSTEM

Complete the necessary fields and click SAVE to store the work done and return at a later
time.
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3.4 Complete and Submit EER, EERF and EERE

The SPA and SPSA roles can complete the forecast but only the SPSA can submit reports to
the ministry.

This section of the guide shows the process to view, compete and update an EER thatis in
Open or Pending Resubmission status. Once the EER is submitted the page will display as
read only.

System Steps

Please follow steps 1-4 of section 3.2 List and View Forecasts and continue with the following
steps.

A Step 5: Service Provider Forecast <Site ID>
The Service Provider Forecast <Site ID> page consists of six panels for the EER.

The Service Provider Forecast Details <Name> panel shows the following fields:

Reporting Period

Due Date

Status

Service Provider (hyperlink to Service Provider profile page)
Program

Release Date

Site ID

PO Number

TP Office

Dashboard Business Planning Service Provider Financials Monitoring Calendar Feedback

Monitoring List Service Provider Forecasts Service Provider Forecast 3007C

= =4 -4 4 -8 -8 -2 - -2

I Service Provider Forecast Details P6 EER I

Reporting Period 01/04/2015 to 31/03/2016 Due Date 09/03/2016 Status Open
Service Provider Program Employment Service Release Date 08/03/2016

Site ID 3007C PO Number 24249 TP Office Scarborough - Old
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The Service Provider Expenditures and Forecast panel shows the following fields:

1 Budget Line

1 Allocation (at the time the report was submitted)

1 YTD Expenditures (Amount received and reconciled for this reporting period)

1 YTD Commitments (funds committed by the services provider)

1 % Expended (system calculation of YTD Expenditures divided by the Allocation)

1 % YTD Committed (system calculation of YTD Commitments divided by the
Allocation)

1 Forecast (Estimated amount that will be used by SP for this fiscal year)

1 Variance (system calculation of Allocation minus Forecast)

1 % of Allocation (system calculation of Forecast divided by Allocation)

1 Totals (of each column but Budget Line)

The system will only accept whole numbers; decimals will be converted to become part of the
entire amount. For example, if you enter 1000.00 the value will become 100000.

To move between fields use the mouse or tab key. Do not use the Enter key when completing
the fields as the use of this key will prompt the system to think the Cancel button was clicked.
This is only applicable to screens where the Cancel button is present.

Forecast (D) * Variance (A-D) % of Allocation (D/A)
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Note that the final EER for some programs for the reporting period has a modified list of fields
including only Budget Line, Allocation, YTD Expenditures and % Expended.

Monitoring ~ List Service Provider Forecasts ~ Service Provider Forecast

Service Provider Forecast Details P6 EER

Service Provider Expenditures v

Budget Line Allocation (A) YD Expenditures (8) * % Expended (C=B/A)
Operating Funds $1,181,917

Employment and Training Incentives for Employers $368,606
Employment and Training Supports for Clients/Participants 19,400
Field Support
Other Funding 1

Other Funding 2

Totals $1,569,923 $0 0.00%

The Variance Explanation panel is used to provide details on any major variance between the
allocation and the expenditure. This is a read-only view for ministry users.

If the following is true, two variance explanation fields become mandatory:

o YTD Variance Explanation: If a budget line variance falls outside to the expenditure
range of £ 5% for that reporting period, then a variance explanation is required.

o Forecast Variance Explanation: If the system determines the % of the allocation is
less than 98% or greater than 100% of the allocation for one or more budget lines.

Doshboard | Busiess Paning Francls | Monitorng | Colendor | Feedboci

Monitoring List Service Provider Forecasts Service Provider Forecast 3007G

Service Provider Forecast Details P1 EER

4
Service Provider Expenditures and Forecast 4
Variance Explanation I h

VTD variance Explanation

Forecast Variance Explanation
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The Other Revenue panel includes the Interest Earned, Disposition of Assets (both fields
to be completed by the service provider) and Totals fields. The default is blank and the service
provider is required to enter a value even if it is 0. The Totals field is automatically calculated.

Dashboard Business Planning Service Provider Financials Monitoring Calendar Feedback

Monitoring List Service Provider Forecasts Service Provider Forecast 3007C

Service Provider Forecast Details P6 EER 4

Service Provider Expenditures 4

'Variance Explanation 4

‘Other Revenue e

Interest Earned (G) *

Disposition of Assets (as per section 5.2 of the agreement) (H) *

Totals (I) 0

The Gross Surplus/Deficit Analysis panel displays the following fields:

Ministry Funding Received (for the period of the report)

YTD Expenditures

Gross Surplus or Deficit (changes dynamically depending on the situation)
Percentage Gross Surplus or Deficit (changes dynamically depending on the
situation)

= =4 -4

Gross Surplus / Deficit is a calculated field (YTD Expenditures minus Ministry Funding
Received).

Percentage Gross Surplus / Deficit is a calculated field which is rounded to zero decimal
places (Gross Surplus/Deficit divided by Ministry Funding Received) multiplied by 100.

Ve || Bueee e || Gemie e Fnancais IREER Al Caleridar | Feedback

Monitoring List Service Provider Forecasts Service Provider Forecast

Service Provider Forecast Details P6 EER 4

Service Provider Expenditures 4

Variance Explanation 4

Other Revenue " 1

Gross Surplus/ Deficit Analysis h

Ministry Funding Received (J) $1,427,972

YTD Expenditures (K) 50
Gross Surplus (L=1-K) $1,427,972

Percentage Gross Surplus (M=L/J) 00 %
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The Net Surplus/Deficit panel displays the following fields:

1 Gross Surplus/Deficit (changes dynamically depending on the situation)
1 Total Other Revenue
1 Net Surplus/Deficit (changes dynamically depending on the situation)

Net Surplus/Deficit is a calculated field (if surplus then Gross Surplus plus Total Other
Revenue; if deficit then Gross Deficit minus Total Other Revenue).

The SAVE and SUBMIT FORECAST button also appears in this panel.

Dashboard usiness Plannin Service Provider Financials Monitoring Calendar Feedback

Monitoring List Service Provider Forecasts Service Provider Forecast

Service Provider Forecast Details P6 EER 4

Service Provider Expenditures 1

Variance Explanation 4

Other Revenue 4

Gross Surplus/Deficit Analysis 4

Net Surplus/Deficit Analysis v

Gross Surplus (L) $1,427,972

Total Other Revenue (I) 50

Net Surplus (N=L+I) §1,427,972

The Status History panel displays the Date Time, Status, Created By and any Comments
for the historical report activities. The bottom of the page has a PRINT button which allows
users to print or save the report.

‘Status History v

Date Time(dd/MM/yyyy kkzmm) Status Created By Comments

07/03/2016 13:41 Open SYSTEM

=

Complete the necessary fields and click SAVE to store your work and return at a later time; or
SUBMIT FORECAST to submit the forecast to the Ministry.
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If an EER has been submitted and the service provider realizes a change is needed, they will
need to contact the local office consultant and request that the submission be rejected. Once
the forecast is rejected the status will change to Pending Resubmission; this will give the SP a
chance to update and resubmit the forecast. Once an EER is in confirmed status cannot be
changed.

Dashboard Business Planning Service Provider Agreements Financials Monitoring Calendar Feedback
Monitoring List Service Provider Forecasts Service Provider Forecast
Service Provider Forecast Details P6 EER 4
Service Provider Expenditures 4
Variance Explanation 4
Other Revenue 4
Gross Surplus/ Deficit Analysis 4
Net Surplus/Deficit Analysis v
Gross Surplus (L) 41,427,972
Total Other Revenue (I} $0
Net Surplus (N=L+T) $1,427,972
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3.5 Complete and Submit SRER

As with the EER, The SPA and SPSA roles can complete the forecast but only the SPSA can
submit reports to the ministry.

This section of the guide shows the process to view, complete and update an SRER that is in
Open or Pending Resubmission status. Once the forecast is submitted the page will display as
read only.

System Steps

Please follow steps 1-4 of section 3.2 List and View Forecasts and continue with the following
steps.

A Step 5: Service Provider Forecast <Site ID>

The Service Provider Forecast <Site ID> page consists of six panels.

The Service Provider Forecast Details <Name> panel shows the following fields:

Reporting Period

Due Date

Status

Service Provider (hyperlink to Service Provider profile page)
Program

Release Date

Site ID

PO Number

TP Office

Monitering List Service Provider Forecasts Service Provider Forecast

= =4 -4 4 -8 -8 -2 - -2

Service Provider Forecast Details SRER | v
Reporting 01/10/2015 to 31/03/2016 Due 02/05/2016 Status Open
Period Date
Service Program ‘Youth Job Connection Release 25/04/2016
Provider Date
Site ID PO 25878 TP ‘Qwen Sound
Number Office
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The Service Provider Expenditures and Forecast panel shows the following fields:

In Kind Contribution amount (only for COJG SRER)

Budget Line

Allocation (at the time the report was submitted)

YTD Expenditures (Amount received and reconciled to date)

Variance (system calculation of Allocation minus YTD Expenditures)

% Expended (system calculation of YTD Expenditures divided by the Allocation)

= =4 4 4 -4 -

The system will only accept whole numbers; decimals will be converted to become part of the
entire amount. For example, if you enter 1000.00 the value will become 100000.

To move between fields use the mouse or tab key. Do not use the Enter key when completing
the fields as the use of this key will prompt the system to think the Cancel button was clicked.
This is only applicable to screens where the Cancel button is present.

Monitoring List Service Provider Forecasts Service Provider Forecast

Service Provider Forecast Details SRER h
.
YTD Expenditures - The Ministry reguires you to enter all expenses that are incurred, in the reporting period, including expenses that have been incurred and recognized but not yet paid out.
Budget Line Allocation (A) YTD Expenditures (B)*  variance (A-B) % Expended (B/A)
Oparating Funds 458,521 L §58,521
Firandial Supports and Incentives $134,616 1 $134,616
Totals $193,137 g0 §163,137 0.00%
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The Variance Explanation panel is used to provide details on any major variance between the
allocation and the expenditure. This is a read-only view for ministry users.

The Variance Explanation panel shows the following field:

A Comments (text box)

Monitoring List Service Provider Forecasts Service Provider Forecast 3002D

Service Provider Forecast Details SRER

4
SRER Al
Variance Explanation M
The Other Revenue panel shows the following fields:
A Interest Earned
A Disposition of Assets (as per section 5.2 of the agreement)
Monitoring List Service Provider Forecasts Service Provider Forecast 3002D
Service Provider Forecast Details SRER 1
SRER Al
Variance Explanation 1
Other Revenue v

tmerest Eamed 0 —
Disposition of Assets (as per * l:l

section 5.2 of the agreement) (F)
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The Gross Surplus/Deficit Analysis panel shows the following field:

A Ministry Funding Received

Monitoring List Service Provider Forecasts

Service Provider Forecast

Service Provider Forecast Details SRER

Variance Explanation

Other Revenue

Gross Surplus/Deficit Analysis

Ministry Funding
Received (1)

$514,800

The SRER Additional Details panel allows the Service Provider to uploadthe Audi t or 6 s

report(s). Service providers can upload multiple auditord s

reports i f more

required for the agreement period. (Service providers will need to click on the checkbox that
certifies that the information contained in the SRER is true and correct (see full text below).

The SAVE and SUBMIT FORECAST button also appears in this panel.

SRER Additional Details

O auditor's report Submitted to the Ministry or has been uploaded to SP Connect

Funds received in prior years for the same project have not been included;
Funding and expenditures from other sources have not been included in the Report;

Project reported expenditures are net of tax rebates, credits and refunds referred to in section 4.9 of the Agreement;Shared costs have been properly apportioned to the Project using

Project Accounting principles;

Interest earned on Funds has been credited to the Project;
Money earned on the disposition of assets has been credited to the Project and maintained in an interest-bearing bank account;
Funds that were provided prior to the immediate need for them were maintained in an interest-bearing bank account.

Administrative Costs alocated to the Project do not exceed 0.15% of the Funds.

[ 1 certify that the information contained here is true and correct to the best of my knowledge and claimed in accordance with the legal agreement and that I have the authority to

)y EX [ suomicForecost IR S

bind the recipient.
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EOIS-SP Connect: Service Provider User Guide

The Status History panel displays the Date Time, Status, Created By and any Comments

for the historical report activities. The bottom of the page has a PRINT button which allows
users to print or save the report.

Status History | v

Date Time(dd/MM/yyyy Status Created By Comments
kbc:mm)
25/04/2016 23:10 Open SYSTEM

Complete the necessary fields and click SAVE to store your work and return at a later time; or
SUBMIT FORECAST to submit the forecast to the Ministry.

SRER Additional Details

[Tl auditor's report Submitted to the Ministry or has been uploaded to SP Connect

Funds received in prior years for the same project have not been included;
Funding and expenditures from other sources have not been included in the Report;

Project reported expenditures are net of tax rebates, credits and refunds referred to in section 4.9 of the Agreement;Shared costs have been properly apportioned to the Project using
Project Accounting principles;

Interest earned on Funds has been credited to the Project;

Money earned on the disposition of assets has been credited to the Project and maintained in an interest-bearing bank account;
Funds that were provided prior to the immediate need for them were maintained in an interest-bearing bank account.
Administrative Costs alocated to the Project do not exceed 0.15% of the Funds.

[ certify that the information contained here is true and correct to the best of my knowledge and claimed in accordance with the legal agreement and that I have the authority to

bind the recipient.
= =

If an SRER has been submitted and the service provider realizes a change is needed, they will
need to contact the Ministry Local Office Consultant and request that the submission be
rejected. Once the SRER is rejected the status will change to Pending Resubmission; this will
allow the Service Provider to be updated make any correction and resubmitted.
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